College Success - SLS 1101
A Portfolio System of Learning and Evaluation
Selections of information in this packet from Daytona Beach Community College

A portfolio is a collection of your work secured in a binder to become a resource file for current and future use.  This portfolio will also assist you in constructing a meaningful record of your development as a learner, and will give you a framework to develop good career-seeking skills.  You must include the following sections:
•	Goals and Assessments:  
o	The purpose of this section is to provide you, the student, with an opportunity to organize your thoughts into a learning strategy that will help you to become a successful student.
o	The steps of this strategy will be in three phases: 
(1)	Identifying and discussing your needs and strengths as a student.  
(2)	Surveying the textbook to predict the usefulness of its information and setting specific measurable study goals.
(3)	Writing a goals paper to outline your plan for success.

Writing the Goals Paper

After completing the assessments and goal-setting exercises, you will write a 5-paragraph goals paper.  Based on the given exercises, choose at least three long-term (5 years) goals including:
(1)	 1 Personal Goal – relates to your life outside of NWF State College (home, relationships, etc.)
(2)	 1 Academic Goal – relates to how you will become a successful student.
(3)	 1 Career/Professional Goal – includes how college will help you get your dream job.

In your 5-paragraph paper, discuss mid-term (2-3 years) and short-term (1 year) goals that will help you reach these three long-term goals.  Follow the “SMART” goals formula:  goal planning should be specific, measurable, attainable, reasonable and timely.  

Goals Paper Guidelines

(1)	Your paper must be typed and double-spaced using an easily readable 12 pt. font (Times New Roman, Courier etc.).  Include a one-inch margin on all sides. Save in rich text format.
(2)	Provide an introduction that briefly explains the long-term goals which are discussed.
(3)	Paragraph 2 should be about one academic goal.
(4)	Paragraph 3 should be about one career/professional goal.
(5)	Paragraph 4 should be about one personal goal
(6)	Provide a conclusion that briefly reaffirms your goals and states your intentions to attain these goals.

Goals papers will be submitted to the dropbox on D2L and into turnitin.com
A final draft of the paper will be placed in the 1st draft folder which will be placed behind the Journal section.

Portfolio Guidelines

•	Goals/Assessments Section: The purpose of this section is to provide you with the opportunity to learn about yourself and how your identity and be the passport to your success in college and life.  All types of assessments and inventories will be placed in this section. 

•	Working Section:   The purpose of this section is to provide you with the opportunity to demonstrate your achievement as a successful student. 
o	Tear out and complete the mind maps from the beginning of each chapter in the book. Place any assignments and information that is completed throughout the course in the appropriate sections.
o	Include any  notes taken in class 
o	Include any handouts given to you in class and insert with the correct mind map

•	Journal Entries:  The purpose of this section is to provide you the opportunity record your reactions to prompts, speakers, assignments, videos, etc.

o	For each entry, use the following guidelines:
o	Indicate the date and journal number on the entry
o	Give the title of the assignment
o	Write on only one side of the paper  (follow online guidelines for dropbox)
o	A reflection letter will be placed at the beginning of the journal section.

•	Display/Achievements - a small selection of best works which illustrate things you are proud of, in or out of your college life. Include examples of personal accomplishments, community involvement, educational achievements, etc. 



Preparing a Portfolio:
•	Follow directions carefully.  Be sure you understand and include exactly what is required.	
•	Create a good impression.  Your portfolio speaks for you.  Do not throw any work away.  Keep every piece of paper you create for this class; save and organize everything.
•	Date and label all work.  Labeling your work will help you see and discuss your strengths and needs as they occur.  Label all assignments: every test, journal entry, writing draft, inventory, etc.  Turn your work in on time.  Dating and labeling work gives you a record of your work and may be used for teacher/ student conferences.	
•	Be very specific in your journals.  Write your reactions to a lesson or idea in the journal section.  These journals may ask you to discuss the effectiveness of the assignment, analyze a peer’s work, or set a goal.  Remember to include details, examples and explanations.  	
•	Compile properly.  Attach the two separate tables of contents.  Use the kind of folder specified.  Do not leave any loose papers; secure your work properly and include a table of contents so that it is easy to find a particular piece of work.	
•	Make connections to other classes and daily life.   Many students upon reflection see that the same strengths or need is present in a variety of classes and personal or job situations.  
•	Demonstrate progress and growth.  Your portfolio allows you to show how your learning came about.  
•	Reflect thoughtfully in the journal section.  Journal entries are a time for self-assessment.  The more you think about why and how you do an assignment, the more likely you are to learn.  
•	Demonstrate high standards.  Show concern for the quality of your work.  Final copies of papers should be titled, dated, double-spaced, and typed, on one side, correct and appropriate.
 

FINAL PORTFOLIO GUIDELINES


The final portfolio is due on      .  There are NO EXCEPTIONS – no late portfolios will be accepted.  The final portfolio is worth         points towards your class grade.

The portfolio must have the following format:

1.	All materials must be neatly arranged in a three-ring binder.
2.	All papers must be dated
3.	Create a separtate table of contents for the Goals/Assessments and Working parts of the portfolio
4.	Organize your work into a minimum of four sections: 
a.	Goals and Assessments
b.	Working
c.	Display/Achievements
d.	Journal (online)

